
The Quick Tool Crosswalk is a work in progress and does not contain an exhaustive list of all possible activities undertaken in a 
physical classroom. If you have a question about substituting a specific activity, please contact SHSU Online at blackboard@shsu.edu.   

Quick Tool Crosswalk 
To temporarily substitute face-to-face instruction with virtual tools. 

 

- All Sam Houston State University instructors have access to virtual tools designed to substitute typical 
classroom tasks and activities.  

- Each face-to-face class has a corresponding Blackboard Course that is open and available to students 
and instructors.  

- All tools listed below are hyperlinked to how-to guides and are available free of use to all SHSU 
instructors and students.  

  

Typical Classroom Tasks & Activities Virtual Tool 
  

If you want to… Select or Use… 
 Create electronic presentations PowerPoint OR GoogleSlides OR Apple Keynote 
 Display PowerPoint in class Upload PowerPoint file to Blackboard using “File” tool. 
 Create a handout from scratch Create in Blackboard using the “Build Content” and “Item” tool.  
 Pass out handout to students  Upload document to Blackboard using the “File” tool. 
 Give a lecture Zoom OR Bb Collaborate Ultra.  
 Grade Blackboard Grade Center. 
 Issue or collect an assignment Blackboard Assignment tool. 
 Give a quiz Test tool in Bb. 
 Issue a test Test tool in Bb. 
 Proctor a test Lockdown Browser and/or Monitor. 
 Require group work Groups tool in Bb.  
 Provide feedback Grade Center or the Send Email tool.  
 Make an announcement Announcement tool in Bb.  
 Share a class schedule  Calendar tool in Bb.  
 Share a syllabus Upload document to Blackboard using “File” tool. 
 Share a website or many websites Web Link tool in Bb.  
 Have students present to one another Discussion tool in Bb or Zoom OR Bb Collaborate. 

 Communicate with students Send Email tool, Announcement tool, or meet in Zoom OR Bb 
Collaborate.  

 Host Office Hours Zoom OR Bb Collaborate. 
 Have in class discussions Discussion tool in Bb or Zoom OR Bb Collaborate. 
 Poll Zoom OR Bb Collaborate. 
 Have a one-on-one session Zoom OR Bb Collaborate. 
 Show a video in class Kaltura Capture tool in Bb.  
 Issue a journal assignment Journal tool in Bb.  
 

Contact us for Technical or Instructional Design Support. 

 

For more instructions, options, or tutorials, visit the SHSU Online Instructional Continuity Guide. 

mailto:blackboard@shsu.edu
https://login.shsu.edu/cas/login?service=https%3A%2F%2Fshsu.blackboard.com%2Fwebapps%2Fbb-auth-provider-cas-BB5c0f632563f2b%2Fexecute%2FcasLogin%3Fcmd%3Dlogin%26authProviderId%3D_122_1%26redirectUrl%3Dhttps%253A%252F%252Fshsu.blackboard.com%252Fwebapps%252Fportal%252Fframeset.jsp%26globalLogoutEnabled%3Dtrue&renew=true
https://support.office.com/en-us/article/basic-tasks-for-creating-a-powerpoint-presentation-efbbc1cd-c5f1-4264-b48e-c8a7b0334e36
https://youtu.be/kYA6GLAzz9A
https://support.apple.com/guide/keynote/create-your-first-presentation-tan317e80e8c/mac
https://help.blackboard.com/Learn/Instructor/Course_Content/Course_Files
https://help.blackboard.com/Learn/Instructor/Course_Content/Create_Content/Create_Course_Materials/Create_Content_Items_or_Documents
https://help.blackboard.com/Learn/Instructor/Course_Content/Course_Files
https://shsu.zoom.us/
https://help.blackboard.com/Collaborate/Ultra/Moderator
https://help.blackboard.com/Learn/Instructor/Grade
https://help.blackboard.com/Learn/Instructor/Assignments
https://help.blackboard.com/Learn/Instructor/Tests_Pools_Surveys
https://help.blackboard.com/Learn/Instructor/Tests_Pools_Surveys
https://www.youtube.com/embed/e-QRHkoF8Xg?rel=0&amp;autoplay=1
https://web.respondus.com/he/monitor/resources/
https://help.blackboard.com/Learn/Instructor/Interact/Course_Groups#explore-all_OTP-1
https://help.blackboard.com/Learn/Instructor/Grade
https://help.blackboard.com/Learn/Instructor/Interact/Email
https://help.blackboard.com/Learn/Instructor/Interact/Announcements
https://help.blackboard.com/Learn/Instructor/Courses/Calendar#watch-a-video-about-the-calendar_OTP-0
https://help.blackboard.com/Learn/Instructor/Course_Content/Course_Files
https://help.blackboard.com/Learn/Instructor/Course_Content/Create_Content/Create_Course_Materials/Link_to_Websites#create-a-web-link_OTP-0
https://help.blackboard.com/Learn/Instructor/Interact/Discussions/Create_Discussions#develop-successful-online-discussions_OTP-0
https://shsu.zoom.us/
https://help.blackboard.com/Collaborate/Ultra/Moderator
https://help.blackboard.com/Learn/Instructor/Interact/Email
https://help.blackboard.com/Learn/Instructor/Interact/Announcements
https://shsu.zoom.us/
https://help.blackboard.com/Collaborate/Ultra/Moderator
https://help.blackboard.com/Collaborate/Ultra/Moderator
https://shsu.zoom.us/
https://help.blackboard.com/Collaborate/Ultra/Moderator
https://help.blackboard.com/Learn/Instructor/Interact/Discussions/Create_Discussions#develop-successful-online-discussions_OTP-0
https://shsu.zoom.us/
https://help.blackboard.com/Collaborate/Ultra/Moderator
https://shsu.zoom.us/
https://help.blackboard.com/Collaborate/Ultra/Moderator
https://shsu.zoom.us/
https://help.blackboard.com/Collaborate/Ultra/Moderator
https://learning.mediaspace.kaltura.com/media/How+to+Embed+Media+in+Context+of+Blackboard+Course/0_iik727vu
https://help.blackboard.com/Learn/Instructor/Interact/Journals#create-a-journal_OTP-2
https://online.shsu.edu/campus/support-desk/
https://online.shsu.edu/campus/about/our-staff.html#operations
https://online.shsu.edu/academic-continuity/

